JOB SAFETY ANALYSIS FOR VEHICLE OPERATION

ALWAYS EXPECT THE UNEXPECTED! ANTICIPATE AND ADJUST!





Task Breakdown
Potential Hazards
Critical Safety Practices
Personal Protective Clothing and Equipment
Monitoring Devices

Vehicle Operation
Backing
· Back into parking spaces upon arrival, whenever possible. 

· Walk around the vehicle before backing to identify any new conditions or obstructions.

· Use a spotter when backing whenever possible.

· Understand hand signals.

· Sound horn prior to backing.

· Check the rear-view and side mirrors prior to backing (Note: All vehicles, other than automobiles, must have small convex mirrors attached to the side mirrors.)

· Back slowly in areas of obstructed vision.

· Anticipate others who may be backing out into your pathway and adjust accordingly
Seatbelt



Unfamiliar with the vehicle
· Familiarize yourself with the vehicle before moving.

· Review the dashboard controls, steering radius, overhead and side clearances.

· Properly adjust mirrors and seat.

· Locate windshield wipers and lights.




Speed
· Obey all posted speed limits.

· Radar detectors are prohibited in all company owned, leased or rented vehicles.

· Reduce travel speed during hazardous conditions (i.e. rain, fog, snow).

· Identify if your vehicle has Anti-Lock Brakes (ABS).  If it does, DO NOT pump the brakes to stop when the vehicle has begun to skid.  Apply steady pressure to the brakes.  If the vehicle does not have ALB, you will want to pump the brakes to stop during slippery conditions.


Seatbelt 


Vehicle Operation (continued)
Distances/Spacing

Tire Concept      (
· Follow the 3 second rule.

· Increase the 3 second rule as necessary during hazardous travel conditions.

· Always leave yourself an “out” during travel.  

· When stopping, make sure that you leave enough distance between you and the car in front of you.  You should be able to see the rear tires of the vehicle in front, when stopped.

· Drive defensively.

· When at a red light, and it turns green, use the “delayed start” technique, by counting to three before you take your foot off the brake.

· DO NOT TAILGATE
Seatbelt 



Skids
· If the vehicle has begun to skid out of control, turn the steering wheel in the direction of the skid and re-adjust the wheel, as necessary.

· Slow travel speeds during hazardous travel conditions.

· Use 4-wheel drive, if available, when driving vehicles off road, on steep inclines, muddy conditions, etc.

· Do not take vehicles “off road” if they can not be operated safely.
Seatbelt 



Blind Spots
· Become familiar with any blind spots associated with your vehicle.

· Adjust mirrors properly.

· Make sure you use your directional signals.

· Always look over your shoulder to assure the lane is clear when changing lanes.

· Be cautious when approaching other driver’s blind spots.



Vehicle Operation (continued)
Cellular Phones
· Do not use handheld cellular phones while driving

· Pull over to the side of the road when making a call.




Accidents
· In the event of an accident: Stop; call for medical assistance; notify police; complete Vehicle Accident Report and submit to you supervisor.

· If an IT employee is injured, the Health Resource forms, Return to Work, Medical Release and Treatment of Injury/Illness, must completed at the health clinic or Emergency Room.  
Seatbelt



Equipment failure
· Perform daily inspections of your vehicle.

· Any vehicle with mechanical defects that may endanger the safety of the driver, passengers or the public shall not be used.

· Ensure safety equipment is in the vehicle.  Safety equipment should include a spare tire, jack, first-aid kit, fire extinguisher and flashlight.  Flares and/or reflective triangles should be available in larger trucks.

· Ensure the proper documentation is in the vehicle.  Documentation should include an operations manual for the vehicle, insurance card, vehicle registration and IT Accident forms.
  


Vehicle Operation (continued)
Influenced by drug and alcohol
· NEVER DRIVE UNDER THE INFLUENCE OF DRUGS OR ALCOHOL.

· Disciplinary action, including termination, will be taken against anyone who is convicted of  or pleads no-contest to the charges of driving under the influence in accordance with IT Health and Safety Procedure HS800 

· Project-assigned hourly employees are not permitted to operate company owned, leased or rented vehicles after 10:00 p.m. without written authorization from their supervisor.
Seatbelt



Driver attitude
· Do not operate any vehicle when abnormally tired, temporarily disabled or under the influence of drugs or alcohol.

· Keep an even temper when driving.  Do not let the actions of others affect your attitude.

· No employee is authorized to operate a company vehicle (including rentals) after having been on-duty for a period of 16 hours.

· No employee may drive for more than 12 hours in a single on-duty period.
Seatbelt



Vehicle Loading
· DO NOT OVERLOAD the vehicle

· Secure all equipment within the body of the vehicle

· Do not block side view mirrors with load

· Do not transport DOT manifested hazardous materials without a commercial driver’s license (CDL)

· Dispatch all equipment and personnel with proper forms and identification





EQUIPMENT TO BE USED
INSPECTION REQUIREMENTS
TRAINING REQUIREMENTS

· Valid drivers license

· Seatbelt  
· A spare tire and jack,
· First-aid kit, fire extinguisher, and flashlight
· Operations manual for the vehicle
· Insurance card, vehicle registration and IT Accident forms.
· Inspect vehicles daily


· Review JSA with all site personnel

· Review IT Health and Safety Procedure HS800
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